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Admission and handover



Daily Home Boarding Record
	Dog name
	
	Owner name
	

	Arrival date and time
	
	Collection date and time
	

	Microchip number
	
	Collar or harness checked
	☐

	Owner telephone
	
	Emergency contact
	

	Veterinary practice
	
	Vet telephone
	


Arrival checks
	☐  Current photograph taken
	☐  Dog visually checked

	☐  No sign of infectious illness
	☐  Identification tag checked

	☐  Kitchen doors secured
	☐  Stairs closed

	☐  Handover document discussed
	☐  Owner contact details confirmed


Food medicine and belongings
	Food type and amount
	
	Meal times
	

	Treats and allergies
	
	Medication supplied
	

	Dose and instructions
	
	Medicine storage
	☐ Cupboard  ☐ Fridge

	Belongings received
	
	Allocated cupboard
	

	Item
	Quantity or details
	Checked in

	
	
	☐

	
	
	☐

	
	
	☐


Settling instructions and important information
	

	Owner signature
	
	Licence holder signature
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Daily care food water exercise and toileting



	Dog name
	
	Stay dates
	

	Usual routine or restrictions
	
	Completed by
	


Daily care log
	Date
	Food eaten
	Water intake
	Toileting
	Walks
	Play and enrichment
	Behaviour health and rest

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Routine checks
	☐  Fresh water checked and refilled
	☐  Garden checked before use

	☐  Toilet breaks available all day
	☐  Two walks offered or adjusted

	☐  Short lead used on streets
	☐  Long lead used only in suitable open areas

	☐  Toys checked for damage
	☐  Dog given company care and affection

	☐  Rest and quiet time provided
	☐  Dogs separated for feeding when required


Daily notes or changes to routine
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Medication health incidents and owner updates



	Dog name
	
	Stay dates
	

	Owner telephone
	
	Veterinary practice
	


Medication administration
	Date
	Time
	Medicine
	Dose and route
	Given by
	Reaction or notes

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Health welfare and veterinary advice
	Date and time
	Observation or concern
	Action taken
	Vet or owner advice
	Initials

	
	
	
	
	

	
	
	
	
	


Owner communication record
	Date and time
	Contact method
	Update or message
	Response and action

	
	
	
	

	
	
	
	


Incident or emergency summary
	Incident date and time
	
	Location
	

	People contacted
	
	Reference number
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Collection handover and changeover checks



	Dog name
	
	Collection date and time
	

	Collector name
	
	Payment recorded
	☐


End of stay summary for the owner
	Food and water intake
	

	Toileting
	

	Walks play and enrichment
	

	Sleep behaviour and settling
	

	Medication and health
	

	Issues incidents or veterinary advice
	


Belongings returned
	Item
	Quantity or details
	Returned

	
	
	☐

	
	
	☐

	
	
	☐


End of stay cleaning and preparation
	☐  Food and water bowls washed
	☐  Kitchen and Dog Sun Room checked

	☐  Sleeping area cleaned
	☐  Business bedding laundered

	☐  Toys cleaned and inspected
	☐  Garden checked and waste removed

	☐  Towels laundered
	☐  Medicines and chilled food returned

	☐  Dog cupboard emptied and cleaned
	☐  Daily records completed and filed


Final notes
	

	Owner or collector signature and date
	
	Licence holder signature and date
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